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Sick Policy During COVID-19  

All persons entering the centre must complete active on-site in-person screening upon arrival 
and be cleared to attend the childcare program. This includes passing the Provincial Screening 
Tool and passing a daily temperature check upon arrival. 

Educators: 

 If an Educator fails the screening tool, they must follow the “Results of Screening 
Questions” provided on the screening tool.  

Children: 

 If a child fails the screening tool, they must follow the “Results of Screening Questions” 
provided on the screening tool.  

 Children who test negative for COVID-19 must be excluded until 24 hours after symptom 
resolution.  

 Children with a positive test result must remain in isolation and follow Hamilton Public 
Health Services guidance. Child cannot attend centre for at least 10 days. Household 
contacts need to self-isolate at home and follow public health guidelines. 

A child/staff should be excluded when displaying any signs or symptoms of illness or if the child 
is unable to participate in regular programming because of illness. Exclusion may also be 
required in other circumstances, such as when children/staff have recently travelled or if they 
have been identified as a close contact of someone who has been confirmed as having COVID-
19. The Ministry of Health updates and revises the symptoms and screening tools on an 
ongoing basis. Screening questions and exclusion recommendations for staff and children may 
differ. 
 

Regular cleaning and cohorting will continue based on results. A single positive case in a Child 
or Educator will result in all members of that cohort being excluded from the child care Centre 
for 14 days, and will follow direction of public health regarding testing.  

If there are additional cases in other cohorts, the centre will follow direction from Public Health 
regarding testing and closing. 

Children or staff with known allergies must provide a doctors’ note to attend  

 



Screening Protocols  

Every staff, essential visitor or child must be screened prior to being admitted into the child 
care Centre. Screeners must follow the Provincial Screening Tool for every person entering the 
premises and keep a record of this for a minimum of one month. Entry will be denied to any 
individual who fails the screening procedure.  
 
An identified health screening station will be placed close to the entrance of each centre.  

 Only ONE entrance/exit is to be used, to ensure that each person is screened at JCCC.  
 JBCC will have one at each group entrance.  
 Maintain a minimum of 2 metres distance between person conducting screening and 

the person being screened or separation by a physical barrier (such as plexiglass) for the 
screener if a 2-meter distance can’t be maintained Or Screener will wear a surgical 
mask, eye protection and gown to screen all educators, children, and essential visitors 
entering the Centre  

 Walker (if not classroom educator) will wear eye protection, a surgical mask and gown  
 Pylons or lines will be set up to encourage physical distancing while parents/guardians 

and their children are waiting to be screened prior to entering into the Child Care Centre  
 Where possible, staggered drop offs will occur to ensure physical distancing 

requirements can be met  
 There will be a contingency plan for inclement weather  
 One Educator who is trained on the screening procedure will be responsible for 

screening individuals while another will walk the child to their cubby (if it is outside of 
the classroom), escort them to their classroom at which time the cohort educator will 
assist the child with hand washing  

 Anyone entering the Centre must perform hand hygiene upon entering  
 Educators will be trained on conducting health screenings and using the screening tool 
 Educators will continue to perform daily health checks on the children in their care  
 Place front entrance signage identifying the screening process outside and directly 

inside child care doors  
 Signage regarding proper hand hygiene, respiratory etiquette, and proper mask use and 

proper donning and removing PPE will be displayed at the screening area  
 Alcohol based hand rub containing at least 60%-90% alcohol content must be provided 

at the screening table at the pick-up/drop-off area. Alcohol-based hand rub will be 
available at entrances and exits, and will not be in the reach of children. 

 The Screener and walker will use hand sanitizer between each screen  
 JBCC children only need to do one screening per day. Children who attend both before 

and after are not required to re-screen to enter the after school program as long as 
they’ve completed screening for the before program. 

 Reminder to families of the importance of having an emergency pickup person other 
than immediate family the child lives with  

 When picking up their child at the end of the day, parents will phone the centre upon 
arrival. A staff will bring the child out the doors where morning screening takes place 
and will deliver the child directly to their parent/guardian. 

 The screener and the educator assigned to escorting children will be the first to arrive 
and don PPE before screening other Educators  

 Prior to arrival they must administer a self-test  



 The Executive Director or designate will determine when Educators should arrive to 
ensure they have been screened and are ready to receive children prior to entering the 
Centre  

 

  



COVID-19 Daily Screening Tool  

All individuals entering the premises will complete the Provincial Screening Tool on-site and in-
person at the child care setting at both locations. Individuals who do not pass the screening are 
not permitted to attend the program and must stay home. An ill individual who has a known 
alternative diagnosis provided by a healthcare provider may return to child care if they do not 
have a fever and their symptoms have been improving for at least 24 hours. 

Screening Tool: 

https://covid-19.ontario.ca/school-screening/ 

Documentation of the information received from screens must be recorded in the COVID-19 
Daily Screening Log.  

When an essential visitor enters the centre, they must complete the same process (Passing the 
screening tool and temperature check before entering). The screener must fill out a paper copy 
and keep the record for a minimum of one month. 

The Executive Director or Designate will keep a screening log book (binder) of all screening 
results. Records will be kept for a minimum of 1 month.  

Daily attendance will be recorded on paper and electronically through the Sandbox program so 
that records can be accessed at any time for contact tracing.  

Families must refer to the daily Provincial Screening tool and Symptomatic Child at Home or 
School/Child Care Decision Guides to determine if their child should attend school and/or child 
care.  

Self-Assessment tools such as the Provincial Screening Tool and the Symptomatic Child at Home 
or School/Child Care Decision Guides are made available to staff to ensure awareness of 
possible symptoms of COVID-19. If a child was off for illness, upon return parents must fill out 
an Attestation for Return to School or Child Care Following Illness or Self Isolation form. 

 

 

 
  



  



 
 
  



 



 
  



 
  



 
  



  



 
  



 
  



Entering the Centre  

Educators;  

 All Educators and Essential Visitors will don a medical mask and goggles or face shield 
while on the JCCC and JBCC program premises. Cloth masks are no longer permitted  

 Bring only what is necessary into the Centre and may not work at more than one 
location. No supply staff is expected to be used during this time.  

 Should an Educator need to bring their cellphone into the classroom with them, then 
cellphones must be cleaned with disinfectant. This would also be applicable after the 
educator returns from break and after each use of their assigned iPad.  

 Each Educator is designated a space to store personal items that is separate from other 
Educators. Each Educator is responsible for cleaning and disinfecting their area at the 
end of each shift.  

 Educators who bring lunches from home must store them in their individual bin. They 
cannot be kept in the classroom or program refrigerators. The use of one designated 
microwave is permitted. Staff are required to disinfect it after each use. It is 
recommended that Educators use ice packs and thermal bags to keep lunches 
cold/warm. No dishes or cutlery can be cleaned on site. All refuse must be taken home 
and discarded there.  

 Educators are encouraged not to leave the Centre during their shift. If they must leave 
the Centre for an appointment it should be scheduled later in the day and they should 
plan to take the remainder of the day off.  

Children;  

 Children 2 to 3.8 years of age are encouraged to wear a mask however this remains at 
the parents' discretion. 

 No outside food products will be allowed in the classroom. If there are any allergy or 
dietary restrictions, they will be purchased by the Centre. Lunches will be provided for 
School Aged Children.  

 Parents are asked to provide 3 sets of extra clothes for each child. All of the children's 
belongings must be labeled. They will remain at the Centre and be laundered by staff as 
they are used.  

 Parents will not be allowed to enter the Centre  
 Avoid having children gather at cubbies or lockers  
 Avoid holding hands  
 Whenever possible, cubbies will be spaced out using every second cubby. No personal 

items can be left overnight in the cubbies so that they can be disinfected each day.  
 It is recommended that no additional sleep toys are sent in to the Centre, however, if it 

is necessary for the comfort of the child the toy must be able to withstand weekly 
laundering and sanitizing and should remain at the Centre for the duration of the 
pandemic  

 JCCC will provide sippy cups during the period of the pandemic. Staff will distribute it 
them to children from the refrigerator as needed. Children are permitted to bring their 
own labeled sippy cup, however, it must be brought home and cleaned daily.  

 JBCC staff will provide single use cups for water consumption  



 
 
Staffing 
 

 Each Educator is responsible for cleaning and disinfecting their area at the end of each 
shift. 

 Staff and post-secondary students should work at only one location. 

 Staff room/washroom-each Educator is responsible for disinfecting after each use.  
 JCCC Staff Room-only 2 Educators can be in the room at one time. Each Educator is 

responsible for cleaning and disinfecting after each use including; desk, phone, 
computer, chair arms, door handles, sink taps, pens and light switches  

 Break room-Educators are to remain 2 metres apart at all times and are responsible for 
cleaning the chair, table and any other common areas touched during the time of use 

 JBCC Educators will use the staff room one at a time cleaning and disinfecting sink, 
fridge door, light switch, door handle and utensils upon each time entering.  

 Supervisors and/or designates should limit their movement between rooms, doing so 
when absolutely necessary. 

 Interaction with multiple groups should be avoided as much as possible. 
Supply/replacement staff should be assigned to a specific group so as to limit staff 
interaction with multiple groups of children. 

 Students on field placement should be assigned to a specific licensed age group. 

  Licensees are required to ensure each group has the required number of qualified staff 
as set out in the CCEYA. Licensees may submit requests for staff director approval (DAs) 
to the ministry. 

 Staff DAs can be transferred from one child care centre to another child care centre that 
is operated by the same licensee. However, staff should limit their movement between 
each child care centre in order to reduce their interaction with multiple groups of 
children. 

 Licensees can also request a staff DA for multiple age groups. 
 Staff that are included in ratios and all home child care providers are required to have 

valid certification in first aid training including infant and child CPR, unless exempted 
under the CCEYA or the certification has been extended by the Workplace Safety and 
Insurance Board (WSIB). 

 The WSIB has indicated that all certifications that expire after March 1, 2020 are 
automatically temporarily extended until December 31, 2020. 

 Licensees are encouraged to monitor the WSIB website for any updates on First 
Aid/CPR certificate extensions for any staff, home child care providers or in-
home service providers whose certification would have expired after March 1, 
2020. 

 Licensees are required to obtain VSCs in accordance with the CCEYA from staff and 
other persons who are interacting with children at a premises, including post-secondary 
students. 

 If an individual is unable to obtain a VSC in a reasonable amount of time due to 
significant backlogs, the individual must show proof that they’ve applied for a VSC by 
giving a copy of their receipt to the Executive Director 



 
 
Essential Visitors: 

 
JCC and JBCC are limiting non-essential visitors in the centre. Any essential visitor will complete 
the Provincial Screening Tool upon arrival with the Executive Director/Supervisor or Designate 
along with a temperature check. The following are a handful of allowed visitors to enter the 
centre: 
 

 Weekly milk delivery in the kitchen 

 Weekly fruit delivery in the kitchen 

 Special Needs Resourcing (SNR) visits in classrooms with children in their workload 
cases.  

 I.T tech support/Maintenance when needed 
 
Any necessary deliveries will be sent to the JCC location and packages will be dropped off at the 
entrance door. JCC Staff will bring in the delivery themselves to avoid unnecessary visitors into 
the centre. 
 
Any visitors will wear full PPE on premises.   



Physical Distancing  

 Educators will be assigned to specific rooms and they cannot visit other rooms  
 Children will be placed with the same Educators each day, no visiting other classrooms  
 Small groups rotate through available space indoors and outdoors  
 Encourage children to spread out in classrooms and common areas (cubbies, outside)  
 Stagger or alternate lunchtime and outdoor playtime; so that two groups are not sharing 

a space (there must be a 8ft divider between spaces). Child placement at tables will be 
identified and they will be as far away as possible.  

 Incorporate as much outdoor time as possible, including walks  
 Incorporate more individual activities or activities that encourage more space between 

children  
 Avoid holding hands  
 Avoid sharing of toys, materials between children, where possible, without disrupting 

play  
 Families must remain outside of the building and playgrounds  
 No visitors allowed. Except essential visitors (Anyone whose visit cannot be avoided to 

allow the proper functioning of the Child Care Centre).  
 Place cots 1-2 metres apart where possible and interchange head to toe sleeping 

positions  

  



 



Play  

The following practices are necessary to reduce the risk of disease transmission to children 
when playing with toys and participating in activities:  

 Physical distancing is promoted within groups by spreading children out and 
incorporating individual activities or activities to encourage more space between 
children  

 Children must practice hand hygiene before and after playing with toys or participating 
in individual sensory play activities  

 Classrooms must be provided with soap and water bottles, disinfectants and have a 
designated hand washing sink  

 Toys must be maintained in good repair and inspected for damage. Damaged toys that 
compromise cleaning and disinfection must be discarded.  

 Toys must be easy to clean and able to withstand frequent cleaning and disinfection  
 Toys will be disinfected once per day per cohort  
 When in an elementary school setting, the caretaking staff will clean and disinfect 

classrooms before child care staff and children enter.  
 Water bins may not be used during this time 
 Sand bins and sandboxes should not be used during this time 

Sensory bins should not be used during this time, but rather materials should be spread 
throughout the classroom and washed after each use. 

 Toys that are mouthed or contaminated by body fluids must be cleaned and disinfected 
immediately before handled by another child  

 Mouthed toy bins must be designated and clearly labeled for cleaning  
 Programs will not use homemade playdough and slime, due to its high moisture content 

it may harbor and allow the growth of microorganisms. Used playdough and slime that 
have been purchased can be stored in labelled individual containers for reuse, but must 
be discarded after use or sent home with the child at the end of the week.  

 Cardboard puzzles and books should be stored in a sealed container for a minimum of 7 
days  

 
  



Outdoor Play  

 Children and Educators will wash their hands immediately before and after outdoor play  
 Outdoor play will be scheduled in small groups  
 Where outdoor play space is large enough to accommodate multiple groups, the space 

will be divided with physical distancing markers/pylons to ensure groups are separated 
by at least 2 meters  

 The Program or Site Supervisor or designate will schedule time for each cohort to access 
common areas (gyms, outdoor playgrounds, cubbies)  

 Shared play spaces that can be disinfected will be before the next cohort goes out. 
 All toys will be disinfected after each group has finished outside  
 Educators are encouraged to take children for walks on public paths but should maintain 

physical distancing, and you cannot enter public buildings or playgrounds  
 Educators are encouraged to bring inside toys outside to avoid sharing  
 Outdoor sandboxes and water bins will be closed. Each cohort will bring their own bin of 

toys outside and will be responsible to clean and disinfectant them after use.  
 Sunscreen will be put on inside the classroom and educators should wash hands 

between applications  
 Once each cohort has left the playground, a staff member will go out and clean all areas 

of the playground and toys. The area/toys need to be cleaned with soap and water, then 
a disinfectant or a 1:10 bleach/water solution must be used. Once the toy/areas are dry, 
they then need to be rinsed with water. 

 JCC children will complete a handwashing routine prior to going outside, and again upon 
entering back into the building.  

 JBCC children will complete a handwashing routine prior to going outside, and again 
upon entering back into the building. Alcohol based hand-rub will be available to 
children when required and distributed by teachers.  

 
  



Cooks/Food guidelines  

 JCCC will continue to use a food service to provide lunch meals for all children 
attending the program  

 The food service provider will deliver the food to the main door where screening 
will be taking place. A Jamesville staff member will deliver lunch and snacks to 
Jamesville Bennetto when it is in operation. The JCCC cook will prepare snack for 
children attending both programs  

 The delivery person will participate in the screening process through their 
employer  

 The Educator or Cook will take the food from the delivery person and bring it to 
the kitchen for the cook to prepare upon arrival  

 Only one educator/cook with a current Food Handler Certificate will be 
responsible to distribute catered meals and prepare snacks  

 This person must not be the same person who is assigned to cleaning and 
disinfecting, or the person assigned to look after ill children  

 The Cook will make on line purchases as much as possible and will limit trips to 
the grocery store to once per week.  

 The kitchen space must be thoroughly cleaned and disinfected morning and 
night, and between use and wipe down all surfaces with disinfectant  

 Food may be served “family style” but only one educator is allowed to use the 
serving utensils to portion out the meal to children. Children may not serve 
themselves although the same plate may be used for second servings.  

 Educators will monitor children so they are not sharing food  
 JBCC children will use disposable dishes and utensils  
 JCCC will use regular plates and utensils  

 
  



Isolation Room/Space Protocols  

Each Centre will have a designated Isolation Room/space which will be used if Educators or 
Children become sick. Educators will use full PPE when entering the room including gloves, 
masks, face shield and gowns. Children (when tolerated above the age of two) should wear a 
surgical mask. All equipment needed to care for the child and sterilize the room/space will be 
kept inside the room/space at all times.  

If a Child or Educator becomes ill while in the program:  

 Symptomatic Children or Educators should immediately be separated from others and 
remain in the isolation room/space until they can go home. Contact a family member for 
immediate pick-up. An educator will stay with the ill child until a parent/guardian 
arrives. Ill staff will be asked to self-isolate and avoid taking public transit home. The 
classroom/cohort the child belongs to will deep clean, launder, replace toys and secure 
books/puzzles for 7 days in a sealed container. Then remove any waste after the ill child 
has left the classroom to go to the isolation room.  

 If possible, anyone who is providing care to the child should maintain a distance of 2 
metres and avoid contact with the child’s respiratory secretions and perform hand 
hygiene after any contact with the ill child  

 If tolerated and above the age of 2, the child should wear a surgical/procedure mask 
 Symptoms and temperature must be documented using the COVID-19 Daily Screening 

Survey  
 Contact local Public Health Unit to notify them of potential case and seek input 

regarding the information that should be shared with other parents of children in the 
child care centre. COVID-19 Hotline: (905)974-9848, option 6  

 File a serious occurrence with the Ministry, advise WSIB and HWDSB or HWCDSB if at 
JBCC  

 Increase ventilation in the designated isolation room if possible; ex, open windows  
 Environmental cleaning of the isolation room/space should be conducted once the 

Child/Educator has been picked up. At the JBCC location the HWDSB caretakers will 
provide this cleaning and disinfecting. Staff will wear full PPE when cleaning any 
contaminated area of a suspected case.  

 If an ill child goes home then further direction will be provided by Public Health. Other 
children including siblings of the sick child, and Educators who were present in the 
program while the individual became ill will be identified and further cohorted (i.e. 
grouped together)  

 The incident will be documented in the Centre Daily Log  
 The Executive Director or designate will follow Public health’s directions when informing 

parents/guardians that their child was in the same room with a child who has tested 
positive for COVID-19  

 The Executive Director or designate will file a serious occurrence on the basis of the 
following:  

 Child care centre licensees have a duty to report suspected or confirmed cases of 
COVID-19 under the Health Protection and Promotion Act. There are separate 
reporting requirements for the Ministry of Education and City of Hamilton Public 
Health, as outlined below.  



Note: Ill individuals should be excluded as per City of Hamilton COVID-19 Exclusion of Sick 
Children/Staff Policy and Procedures document as well as referring to the Infection Control 
Guidelines for Child Care Centres 

Equipment Needed for Isolation Room:  

 Chair and Cot to make Child Comfortable  
 Facial Tissue  
 Water  
 Thermometer  
 Cleaning and disinfecting supplies (including extra garbage bags to dispose of waste)  
 Disposable cleaning equipment will be used when possible 
 Phone to receive direction from Executive Director or designate  
 PPE for staff; gown, mask, eye protection, gloves  

 

 

 

 

  



Probable or Confirmed Case: 

If there is a probable or confirmed case at one of our programs, the affected classroom and 
isolation room (if used) will carry out a deep clean procedure. Depending on the number of 
probable or confirmed cases, the operation of the classroom or centre’s return to use will vary. 

Staff/Cleaner will: 

-Clean the classroom when all children and staff have been removed from the room.  The staff 
doing the cleaning will ensure all toys, tables, chairs, sinks, washrooms, classroom furniture, 
cubbies or any other common area will be cleaned with soap and water thoroughly, and then 
disinfected. Items that cannot be cleaned (paper, books, etc.) will be stored in a sealed 
container for a minimum of 3 days. All items used by the individual and all surfaces within 2 
metres of the ill person will be cleaned and disinfected. 

-Full PPE must be worn during this cleaning and disposable cleaning equipment will be used 
when possible. 

Management of a single case in a child/staff: 
 All members of the cohort are to be excluded from the child care centre for 14 days. In 
consultation with Public Health, cohort members may be referred for testing. If an additional 
case is identified, an outbreak may be declared. As well, the facility will increase surveillance 
and health checks to identify additional cases in other cohorts.  
 
Management of cases in a child (ren)/ staff and or essential visitor:  
If there are additional positive cases in other cohorts, an outbreak assessment will be done in 
consultation with Public Health. All staff and children in the child care centre may be referred 
for testing and the facility may be closed.  
 



Reporting Requirements to Ministry, Public Health & Children’s Services and 
Neighbourhood Development 

All staff will be aware of the current reporting requirements. Jamesville will contact the 
necessary stakeholders within the childcare community to update and inform them of the 
current situation should something occur, while maintaining confidentiality of the ill individual.  

Ministry of Education, Child Care Division 

 Child care licensees are required to submit Serious Occurrences to the Ministry 
of Education for confirmed cases of COVID-19 (i.e a positive COVID-19 test 
result) 

 A Serious Occurrence is required to be submitted when one of the following 
individuals has a confirmed case of COVID-19 the individual has been tested, or 
has indicated that they will be tested for COVID-19:  

 (i) a child who receives child care at a home child care premises or child 
care centre,  

 (ii)a home child care provider,  
 (iii) a person who is ordinarily a resident of a home child care premises 

(eg. the home provider’s child, the home provider’s spouse etc.; for 
complete definition please refer to the Home Child Care Licensing 
Manual)  

 (iv) a person who is regularly at a home child care premises (eg. The 
home provider’s friend who visits the premise once a week etc. for 
complete definition please refer to the Home Child Care Licensing 
Manual) 

 (v) a home child care visitor, or 
 (vi) a staff member at a child care centre  
 (vii) a student at a home care premises or child care centre,  

 If the local public health unit determines that a full or partial closure is required, 
a serious occurrence must be submitted under the “Unplanned Disruption of 
Service” category.  

City of Hamilton Public Health:  

 Child care centre licensees have a duty to report suspected or confirmed cases of 
COVID-19 under the Health Protection and Promotion Act. The licensee must contact 
City of Hamilton Public Health to report: 

 (i) clusters of suspected cases (e.g. two or more children or staff with COVID-19 
symptoms within a 48-hour period) 

 (ii)Cases of COVID-19 among staff, essential visitors, or child attendees that are 
laboratory-confirmed or probable (i.e symptoms occurring among a staff or child who 
has been exposed to a person with confirmed COVID-19, or travelled to an affected area 
in the 14 days prior to symptom onset.  

 The local public health unit will provide specific advice on what control measures should 
be implemented to prevent the potential spread and how to monitor for other possible 
infected staff members and children.  



 Notification to Public Health of a child or staff failing a screening is no longer required. 

Public Health will provide specific advice on what control measures should be 
implemented to prevent the potential spread and how to monitor for other possible 
infected staff members and children. Notification should be provided by calling the 
COVID-19 hotline, (905) 974-9848, 6.  

 
Reporting to City of Hamilton Children’s Services and Neighbourhood Development 
 

 All positive cases of COVID-19 for children and staff in both licensed child care and 
EarlyON programs must be reported. Please contact Alexandra Madjercic at 
alex.madjercic@hamilton.ca or (905) 546-2424 ext. 3091.  

 

  



Communication Plan 
 
All communication and updates from the City of Hamilton, Public Health, and the Ministry of 
Education regarding our programs will be posted on Sandbox. In the event the centre closes, 
Sandbox will be the main communication portal between staff and parents. Updated 
information is important to maintain on your child’s profile in the event we need to phone 
families.  
 
If there is a confirmed COVID-19 Case at one of the schools that are connected to our program 
(St. Lawrence/Bennetto), the school principal will notify the Executive Director. If the COVID-19 
case involves a child from one of our programs or is a close contact of one of the children in our 
programs, the Executive Director will notify families of the program and staff from the program. 
Children’s identities will be protected. All guidance from Public Health and the Ministry of 
Education will be followed. The same will be followed if there is a case in one of our before and 
after school programs. The Executive Director will stay in communication with the principals. 
 
In the event of a closure or if the centre remains open with strict protocols in place, all 
scheduled meetings, parent tours, or professional development sessions will try to be 
rescheduled to virtual meetings.  
 

 
  



Outbreak Management 
 

 An outbreak may be declared by the local public health unit when: 
 within a 14-day period, there are two or more laboratory-confirmed 
COVID-19 cases in children, staff/providers or other visitors with an 
epidemiological link (e.g., cases in the same room, cases that are part of the same 
before/after school care cohort) where at least one case could have reasonably 
acquired their infection in the child care setting. 

 The local public health unit will work with the licensee to determine whether 
epidemiological links exist between cases and whether transmission may have occurred 
in the child care setting. 

 If the local public health unit declares an outbreak, they will determine what happens 
next. This could include closing particular child care rooms or cohorts or an entire child 
care setting. 

  The public health unit will help determine which groups of children and/or 
staff/providers need to be sent home or if a partial or full closure of the child 
care setting is required. 

 If the public health unit determines that partial or full closure of the child care 
setting is required, the licensee must revise their existing serious occurrence 
report for a confirmed COVID-19 case to include information about the closure. 

 Required Steps in an Outbreak If an outbreak is declared at the child care centre, the 
following measures must be taken:  

1) Consult with and follow directions from Public Health.  
2) Notify all family, staff, and essential visitors of the facility’s outbreak status. (i.e. letters 
and signage) 
3) Enhance cleaning and disinfecting procedures 
4) Enhanced screening procedures (i.e. increased frequency of health checks)  
5) More frequent hand hygiene with children and staff. 6) Review staff training on proper 
PPE use.  

 In consultation with Public Health, the outbreak can be declared over if no new cases 
have occurred in 14 days from the last day of attendance of the most recent COVID-19 
positive staff/child. 
 

 
 
  



Ratios  

 Toddler 1:5 
 Preschool 1:8 
 Kindercare 1:13  
 School Aged 1:15  

It is encouraged that each cohort have an extra staff in each group so that cleaning and 
disinfection can be completed as prescribed  

Supervisors, Site Supervisors, Cooks, organization support staff and community partners will 
not be considered part of a cohort.  

Each class/cohort will follow proper ratios set out by the CCEYA while implementing health and 
safety protocols. When available, each cohort will try to have at least 1 opening staff, 1 closing 
staff, and an extra staff to clean in order to not mix cohorts. There will be a staff designated to 
being the back-up cleaning staff in case a staff member is off.  

 
  



Prioritization  

There will be a limited number of spaces available when we reopen. The recommendations to 
prioritize are:  

 Educators requiring child care in order to be able to return to work  
 Returning children served through emergency child care to their original placement and 

continuity of service for these families  
 Care for families where parents must return to work and that work outside of the home  
 Families with special circumstances that would benefit from children returning to care, 

such as children with special needs or high risk-families  

 
  



Cleaning and Disinfecting Protocols  

In conjunction with routine cleaning requirements and scheduling recommendations 
from the City of Hamilton’s Infection Control Guidelines for Child Care Centres enhance 
cleaning will be implemented. Specific cleaning and disinfecting schedules must be 
created and completed for each cohort, washroom, kitchen, common areas, 
indoor/outdoor play areas, and other areas accessed by the program (Cleaning 
Checklist). A schedule will be posted in each classroom to indicate who is responsible for 
cleaning for a 1 week period. Educators must sign off after they complete cleaning. It is 
recommended that plush toys, play clothes, cardboard/boxboard, etc. that are 
absorbent and cannot be easily cleaned and disinfected be removed.  
 
Should any child present with symptoms of COVID-19, all toys and equipment accessed 
by the child will be removed from the room to be cleaned and disinfected as soon as 
possible.  
 
When there are two or more educators in a classroom one should be designated as an 
engagement educator and the other are designated to clean and disinfect for the week. 
The designated cleaners should remain inside while children go outside to clean, they 
will then go outside after the children return to the classroom to clean the outside toys. 
They will also clean washrooms after each use. These individuals will be responsible for 
keeping cleaning and disinfecting records, which should include the date, time, product 
used, name of staff responsible, etc.  

During outdoor time, Staff will have a designated backpack for each cohort that will 
contain hand sanitizer, a bottle of soap and water, disinfectant spray, baby wipes, 
Kleenex, first aid kit to ensure the children and playground can be cleaned at any 
moment. 

JBCC staff will ensure that school cleaners are cleaning in between cohorts, cleaning logs 
will be kept daily, as well as an inventory list of cleaning products.  

How to Disinfect High Touch and Low Touch Surfaces/Toys  
 JCCC will use On the Mark disinfectant or bleach using a 1:10 solution. To disinfect using 

On the Mark, it must remain on the surface area you are cleaning for 5 minutes, once 
the items are dry, they will be rinsed with water and can then be wiped with a paper 
towel or allowed to air dry. When this product is not available, a bleach and water 
solution will be used. Test strips will also be used to ensure product effectiveness and 
should have a reading of 5,000 parts per million. JBCC will use the disinfectant provided 
by the school board; PREempt RTU surface cleaner and Disinfectant.  

 Plastic/soother/cups and toys that can be cleaned using a dishwasher must be put 
through the sanitizing cycle in the dishwasher after washing with soap and water. This 
can only be done after the cook is done using the kitchen for the day.  

 
High-touch and Low-touch Surfaces  

 High-touch surfaces include: cubbies, sinks, faucet taps, railings, doorknobs, light 
switches and electronic devices that are touched frequently by hands. These surfaces 
require frequent cleaning and disinfection.  



 High-touch surfaces must be cleaned and disinfected after each use as well as first thing 
in the morning and last thing in the evening  

 Low-touch surfaces include: floors, walls and windowsills that are touched less 
frequently. Low touch surfaces must be cleaned and disinfected once a day.  

 Carpets and floor mats that cannot be adequately cleaned will be removed from the 
Centre  

 HWDSB caretakers will clean children's washrooms twice a day. JBCC staff are 
responsible for all other cleaning and disinfecting  



Hand Washing Procedures  

Upon arriving at the screening area, all Educators, Children and family members accompanying 
them will use the and sanitizer provided.  

 Children should wash their hands...  
 When they arrive at the Centre and before they go home  
 Before eating or drinking  
 After a diaper change, using the toilet  
 After playing outside  
 After sneezing or coughing into hands  
 Whenever hands are visibly dirty  

Child Care Educators should wash hands...  

 When they arrive at the centre and before they go home  
 Before handling food, preparing bottles, feeding children  
 Between handling raw and cooked food – cross contamination is a risk  
 Before giving or applying medication or ointment to a child or self  
 After changing diapers, assisting a child to use the toilet, using the toilet  
 After contact with body fluids (e.g. runny noses, spit, vomit, blood)  
 After cleaning, and removing gloves  
 After handling garbage  
 Whenever hands are visibly dirty  

Seven steps to proper handwashing  

1. Wet hands with warm running water.  
2. Apply a small amount of liquid soap. Antibacterial soap is not required.  
3. Rub hands together for at least 20 seconds. Rub palms, backs of hands, thumbs, wrists 

and between fingers and under nails/creating a lather and  
4. Rinse off all soap with running water.  
5. Dry hands with a clean, disposable towel  
6. Use paper towel to turn off tap  
7. Discard the used towel in the waste container.  

 
  



 



 

 

 

 

 

 

 

 

 

 

Educator Name:                                         Product Used: Date: 

Classroom Cleaning Checklist - Covid-19 High Touch Surface Areas 

Area and/or Item 
Staff In itial 

AM  PM Comment    

Indoor         

Washrooms - Children         

Tables Chairs and Stools         

Gate         

Cups         

Phones/Walkie Talkies 
(after every use) 

        

Floors (If spill)         

Light Switches         

Indoor Toys-once per day per co hort        

Outdoor Toys-once per day per co hort        

Sinks         

Classroom doors         

Shelves         

Soother         

iPads (After Every use)         

Attendance List (wipe 
after use) 

        

RISK ASSESSMENT AND CLEANING PROTOCOLS 

Classroom and Outdoor Cleaning Checklist 

This risk assessment is to be completed to ensure that the risk has been identified and the required prevention measures have been 
implemented. The primary purpose of addressing the safety concerns is to protect the health of Educators and Children. Extra cleaning 
supplies are stored in a designated cleaning closet. Hand Sanitizer is stored in the laundry room behind a fire prevention door. 



Outdoors         

Cohort buggy         

Security System/buzzer         

Playground Gate Hand les        

Shed doors         

Toys         

Plastic Play Structures         

Disinfect riding toys bet ween each use      

         

         

         

 

 

 

 

 

 

  



Common Area Cleaning Checklist 
 

Educator Name: Product Used: Date: 

Common Areas Cleaning Checklist - Covid-19 High Touch Surface Areas 

 
Area and/or Item 

Staff 
Initials 

AM PM Other 

Front Door     

Washrooms- Educators     

Microwave  
 

  

Coffee machine     

Cubbies     

Kitchen Counters     

Fridge     

Washing Machines     

Dryer     

Security System     

Staff Room Table     

Staff Room Chairs     

Side Door     

Back Door     

 



Administrative Office Cleaning Checklist 
 

 
 

Educator Name: Product Used: 
 

Date: 

Office Space Cleaning Checklist - Covid-19 High Touch Surface Areas 

Area and/or Item Staff 
Initials 

AM PM Other 

Printers     

Photocopiers     

Key Boards     

Tables     

Chairs     

Phones/Walkie Talkies 
(after every use) 

    

File Cabinets     

Desk     

Buzzer     

Light Switches     

Doorknobs     

     

     

     

     

 

  



RISK ASSESSMENT AND CLEANING PROTOCOLS 

JBCC Classroom and Outdoor Cleaning Checklist 

This risk assessment is to be completed to ensure that the risk has been identified and the required prevention measures have been implemented. The 

primary purpose of addressing the safety concerns is to protect the health of Educators and Children. Extra cleaning supplies are stored in a 

designated cleaning closet. Hand Sanitizer is stored at JCC in the laundry room behind a fire prevention door 

 

 

 

 

 

 

  

Educator Name: Product Used: Date:  

JBCC Classroom Cleaning Checklist - Covid-19 High Touch Surface Areas  

Area and/or Item 
 

Staff 

Initials 

AM PM Other  

Indoor  

Washrooms - Children      

Tables Chairs and Stools      

Gate (Entry and Playground)      

Phones/Walkie Talkies 
(after every use) 

     

Floors (If spill)      

Light Switches      

Indoor Toys-once per day per cohort      

Outdoor Toys-once per day per cohort      

Sinks      

Classroom doors      

Shelves      

iPads (After Every use)      

Attendance List (wipe 
after use) 

     



Outdoors 

Shed Doors     

Picnic Tables     

Playground Gate Handles     

Benches     

Toys     

Basketball Net Pole     

Disinfect riding toys between 
each use 

    

     

     

     

 

  



JBCC Common Area/Break Room Cleaning Checklist 
 

Educator Name: Product Used: Date: 

JBCC Common Area Cleaning Checklist - Covid-19 High Touch Surface 

Areas 

 
Area and/or Item 

Staff 

Initials 

AM PM Other 

Doors     

Kitchen Counters     

Fridge     

Hooks/Lockers     

Dryer     

Washing Machine     

Staff Room Table     

Staff Room Chairs     

     

     

 

  



 

JBCC Administrative Office Cleaning Checklist 
 

 

 
 

 

Educator Name: Product Used: Date: 

JBCC Office Space Cleaning Checklist - Covid-19 High Touch Surface 
Areas 

Area and/or Item Staff 

Initials 

AM PM Other 

Printers     

Desk     

Office supplies (Stapler, 
hole punch, etc.) 

    

Chairs     

Phones/Walkie Talkies 
(after every use) 

    

File Cabinets     

Desk     

Key/Card Entry System     

Light Switches     

Doorknobs     

     

     

     

     



PPE Cleaning Supply Closet Inventory 
**Please put your name and date as you are taking out items**  

Item: Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Amount 
Left: 

Disposable 
Masks 

 

           

Disposable 
Gowns 

 

           

Face Shields 
 
 

           

Alcohol  
Sanitizing 

Wipes/Bottles 

           

Disinfectant 
Spray 

 

           

Hand 
Sanitizer 

 

           

Vinyl Gloves 
 
 

           

Poly Gloves 
 
 

           

Hand Soap 
 
 

           



Bleach  
 

 

           

Thermometer 
Probe Covers 

 

           

Bleach Test 
Strips 

 

           

 



Expiry Dates for Products Currently Being Used: 
 

Product: Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & 
Exp. Date: 

Name & Exp. 
Date: 

Alcohol Wipes 
 
 

         

Disinfectant  
 
 

         

Bleach 
 
 

         

Hand Sanitizer 
 
 

         

 
 
 

         

 
 
 

         

 
 
 

         

 
 
 

         

 
 
 

         



Coughing Etiquette 

 
Why should I cover my mouth and nose with a tissue when I cough or sneeze?  

Germs such as influenza, cold viruses, and even whooping cough are spread by coughing or 
sneezing. When you cough or sneeze on your hands, your hands carry and spread these germs. 
When you touch an object such as a door handle, bus pole, telephone, iPad or computer 
keyboard with unclean hands, you are spreading germs. The next person who touches these 
objects may pick up germs and get sick if they do not clean their hands before touching their 
eyes, nose or mouth.  

How do I stop the spread of germs if I am sick?  

To stop the spread of germs:  

 Cover your mouth and nose with a tissue when you cough, sneeze, or blow your nose.  
 Clean your hands with soap and warm water or an alcohol-based hand sanitizer.  
 If you don’t have a tissue, cough or sneeze into your sleeve, not into your hands.  
 Put used tissues in the garbage.  
 Keep your distance (more than 2 metres / 6 feet) from people.  
 Stay at home if you are sick.  
 Don’t share eating utensils (e.g., cups or straws), toothbrushes or towels.  

 
  



 



Risk Assessment Tool 

Consideration Action/Response By Who Suggestion 

Remove of any toys that cannot be 
disinfected/cleaned thoroughly. 

  Assess each classroom and determine if there are any 
toys that cannot be cleaned thoroughly. Also remove any 
toys that are broken or damaged. 

Ensure that all carpets, floor mats, 
couches, chairs can be cleaned daily 

  Carpets, floor mats, couches, chairs that cannot be 
thoroughly cleaned each day should be removed. 

Cleaning schedule for carpet   Determine how often carpets will be washed 

 

 

 

Identify Isolation room for sick children 
or Educators. Ensure PPE is available out 
(Stored in plastic bin) of room and 
appropriate supplies are placed in room. 

  Room should have: 

 Chair and Cot to make Child comfortable 

 Kleenex 

 Water 

 Thermometer 

 Cleaning and disinfecting supplies (including extra 
garbage bags to dispose of waste) 

 Phone to contact parent and public health, or 
Walkie Talkie to speak with Lead 

 

 

 

 

 
Outside area designated for Covid-19 
screening before entering Centre 

  
 Only ONE entrance/exit is to be used, to ensure 

that each person is screened 

 Pylons or lines must be setup to create 2m 
distancing measures 

 Screening tool and pens must be available 
 Thermometers must not be used between 

children/staff without single-use protective covers 
or disinfecting between use. 

 Place front entrance signage identifying symptoms 
and the screening process outside and directly 
inside Child Care Centre doors 



Consideration Action/Response By Who Suggestion 

    Place 60% -90% concentrated hand sanitizer at 
the screening table. Ensure it is visible to 
educators/clients entering the building 

 Screening Binder 

 

 

Ensure that safety posters are place 
throughout the Centres, and that staff 
have received training on them 

  
 Social Distancing 

 Coughing etiquette 

 Proper Mask Use 

 PPE 

 Proper glove use 
 Hand washing 

Create disinfecting areas where 
Educators can wipe down any personal 
belongings they are brought into the 
Centre 

  
 Cleaning solution 

 To wipe down cell phones, cups, and other 
items 

 Storage Bins for Educators belongings 

Determine where the hand washing area 
will be for everyone entering the Centres 

  Designate the closest sink to the entrance for hand 
washing 

Ensure that cubbies are spaced to 
encourage social distancing 

  Every other cubby should be used 

Ensure that each child has a bin or bag to 
place personal belongings like bedding in 
between use. 

  Bedding should be stored individually between use 
to avoid cross contamination 

Determine if there are any shared spaces 
that go through a classroom 

  If so, can a barrier or plexiglass be used to separate the 
areas. 

Determine if there are any reusable cups 
in the classroom 

  Reusable cup must be kept out of children’s reach, they 
cannot touch other cups when stored and must be 
disinfected at the end of each day 

One Educator per classroom should be 
designated to complete daily health 
checks and communication log (Daily 
Log) for the week. 

   

Each classroom will need their own log books. 



Do you have rules in place to have 
workers sanitize their work areas as 
often as needed? If yes, do you have 
enough supplies to allow workers to 
sanitize the work area? 

  
This would include sanitizing equipment 
(phones/printers/photocopiers/pens/desks) before work 
begins (beginning of the day and after each break, and 
end of the day) 

 

 

 

 
 

If workers are required to work closely 
together, what kind of controls can you 
put in place? 

  This is a problem if workers are required to talk to each 
other as part of the work process. Is there a way of 
changing the way we communicate? Let’s get creative!! 
Consider: 

 Physical barriers between workers (plex glass, 

panels etc.) 

 Workers wear face shields, face masks and latex 

gloves 

 No talking to each other 

Do not use fans to blow air away from workers! 

Can workers eat their meals, coffee 
breaks and maintain the 2 M distance? 
(remove seats, have designated sitting 
areas?) 
Can scheduling breaks minimize worker 
contact with each other? 

   

If workers are sharing things like microwaves, sinks, 
tables and chairs, disinfecting these must happen often. 
Who will be responsible for doing this? 

Washrooms (educators)- Are washroom 
single occupancy, or can they become 
single occupancy? Are there 
disinfectants available to clean after 
each use? 

   

Provide cleaning materials as well as directions for 
educators to clean, toilet, sink, soap dispensers, and taps 
after each use. 

Cleaning supplies and guidelines for each 
classroom. 

  
See high touch surface list. 

Each educator should have their own 
pen (on a lanyard if available) 

   



 

When there are two educators in a 
classroom, one should be designated as 
an engagement educator and the other 
is cleaner for the week 

  The designated cleaner should remain inside while 
children go outside to clean, they will then go outside 
after the children return to the classroom to clean the 
outside toys. They will also clean washrooms after each 
use. When only one educator is present in the room 
during opening and closing that educator will be 
responsible for cleaning. 

Disposable paper napkins and sanitizing 
wipes are available for use in eating 
areas 

   

Self-explanatory 

Trash cans are placed near toilet exit 
doors 

  
Self-explanatory 

Disinfectant wiping products are 
available and distributed widely around 
common areas 

   

Self-explanatory 

Leads to ensure safety protocols are in 
place 

  Leads should create a daily checklist to monitor that all 
Educators are implementing protocols. 

Have you Spoken to Educators to find 
out what their feelings are about what is 
going on? 
What do they think HWCCCC should be 
doing? 
How they feel about the safety measures 
that are being put in place? 

  Giving Educators a heads up about new safety measures 
can make implementing those controls easier/ smoother. 
If you ask the question, “what do you think if we were to 
do……” And they answer in a positive manner; it may be 
a smoother transition. 



 
Laundry  

 Only one Educator should be in the laundry room at one time  
 Only one Educator should be responsible for doing laundry  
 Ensure that laundry is washed using a sanitary high heat plus detergent  
 JBCC will use the JCCC laundry room if laundering facilities are not available at JBCC site. 
 Fully dry items on a high heat setting 
 Separate baskets will be labeled and used for clean laundry and dirty laundry  
 Fold laundry in designated laundry area  
 Close dryer doors when not in use  
 Don’t shake or hug dirty laundry  
 Don’t leave soiled laundry or baskets on top of machines  
 Disinfect door handle and lid on each machine after use  

  



Sleep Equipment and Arrangement  

 Children must be placed in a sleeping arrangement that minimizes the spread of 
respiratory infections (i.e. head to toe) or two meters apart if possible  

 Sleep equipment must be labeled and assigned to a single child  
 Cots must be made of cleanable material  
 Cots must be cleaned and disinfected before stacking on a weekly basis  
 Bedding (sheets and blankets) must be assigned to each child. Bedding should be 

laundered weekly, or more frequently if soiled or wet.  

 

  



Personal Protective Equipment (PPE)  

All staff are required to wear medical masks and a face shield or goggles while they are on the 
child care premises. JBCC Children will wear a mask at all times both indoor and outdoor. Masks 
can be removed during meal times or a breathing break but physical distancing must be 
maintained. Children may wear cloth masks and spare masks will be provided if needed by JBCC 
Staff. 

Guidance for wearing medical masks:  
 
What does a medical mask do?  
A mask acts as a barrier. It reduces the chance of spreading respiratory droplets to others and 
prevents droplets from landing on surfaces when you cough or sneeze.  

Wearing a medical mask in public or other settings is not a replacement for proven measures 
such as handwashing, physical distancing, and staying home unless it is absolutely essential to 
go out.  

How to wear a medical mask  
Public Health suggests that you wear a non-medical mask when you must go out in public and 
can’t keep a safe distance of 2 metres (6 feet) from others (for example, when grocery shopping 
or using public transit).  

How to use a medical mask safely  
Non-medical or cloth masks have limits and you need to use them safely. Your mask should:  

 Fit snuggly but comfortably against the side of the face covering your nose and mouth  
 Be secured with ties or ear loops  
 Include multiple layers of fabric  
 Allow for breathing without restriction  
 Be disposable or be able to be washed and machine dried without damage or change to 

shape  

Exemptions and/or Exceptions for a person not to use a mask: 

 A child under the age of two 

 A child at least two years of age but under the age of 5 who refuses to wear a face 
covering and cannot be persuaded to do so by their caregiver 

 A person with an underlying medical condition which inhibits their ability to wear a 
face covering 

 Someone unable to place or remove a face covering without assistance 

To use your mask, you must:  

 Wash your hands immediately before putting it on  
 Avoid touching or adjusting your mask while wearing it  



 Be sure not to touch or rub your eyes while you wear it  
 Don’t share your mask with others  

Do not place mask on:  

 Children under age 2  
 Anyone who has trouble breathing or is unconscious  
 Anyone that cannot remove the mask without help  

Removing your mask  

 Masks can become contaminated on the outside or when touched by hands.  
 To remove your mask safely you must:  
 Be very careful not to touch your eyes, nose, or mouth when removing your mask.  
 Wash your hands immediately after your remove it.  
 Place your used mask directly into the washing machine or garbage  
 Wash your mask with other items using a hot cycle, and then dry it thoroughly. If you 

can’t wash your mask, throw it in the garbage right away.  

Steps to Put on and Remove Gloves and PPE  

Using disposable gloves  

 Disposable gloves do not replace handwashing.  
 Educators must wash their hands before gloves are put on and immediately after gloves 

are removed.  
 Educators should wear disposable gloves to clean up blood, vomit, urine and stool.  
 Educators should wear disposable gloves when they have cuts on their hands and when 

the diaper change involves a messy bowel movement.  
 Educators should where gloves whenever a child is showing symptoms of illness  

Five steps for putting on and taking off disposable gloves  

1. Wash your hands.  
2. Put on gloves. Be careful not to tear or puncture the glove.  
3. Remove gloves by using a glove-to-glove and skin-to-skin technique. Grasp the outside 

edge near the wrist and peel away, rolling the glove inside out. Reach under the second 
glove and peel away.  

4. Discard gloves immediately into the garbage.  
5. Wash your hands  

 

  



 



 



 

 

 
  

 

 

  







Training Requirements  

As part of the Ministry of Education’s Child Care Reopening Guidelines, the City of Hamilton 
must ensure that training is provided to all child care staff/providers on health and safety 
measures prior to reopening. The Supervisor/Executive Director will keep records of staff 
training for a minimum of one month. 

Please keep a log book of all completed training. Educators cannot begin working until they 
have watched/read the materials and demonstrated knowledge.  

Training: Link: Acknowledgement: 
7 Steps of Hand 
Hygiene 

https://www.publichealthontario.ca/en/videos/7-
steps-handhygiene 

☐ Watched ☐ 
Demonstrated 

Putting on Gloves https://www.publichealthontario.ca/en/videos/ipac-
gloves-on 

☐ Watched ☐ 
Demonstrated 

Putting on Mask and 
Eye Protection 

https://www.publichealthontario.ca/en/videos/ipac-
maskeyes-on 

☐ Watched ☐ 
Demonstrated  

Taking off Mask and 
Eye Protection 

https://www.publichealthontario.ca/en/videos/ipac-
maskeyes-off 

☐ Watched ☐ 
Demonstrated 

Taking off a Gown and 
Gloves 

https://www.publichealthontario.ca/en/videos/ipac-
gowngloves-off  

☐ Watched ☐ 
Demonstrated 

Putting on Full Personal 
Protective Equipment  

https://www.publichealthontario.ca/en/videos/ipac-
fullppe-on  

☐ Watched ☐ 
Demonstrated 

Taking Off Full Personal 
Protective Equipment 

https://www.publichealthontario.ca/en/videos/ipac-
fullppe-off  

☐ Watched ☐ 
Demonstrated 

 

Sick Policy & Isolation Room Sick Policy, Screening Protocols, Isolation 
Room, Removal from program  

☐ Read ☐ Demonstrated 

Cleaning & Disinfecting 
Protocols 

Laundry, Classrooms, Common Areas, 
outdoors, how to use disinfectants, high 
touch/low touch surface areas 

☐ Read ☐ Demonstrated 

Conducting Daily Screening 
and Keeping Attendance 
Records  

Screening tool/process, temperature 
check, log records, marking children in 
screening chart, daily attendance chart 
and electronically on sandbox. 

☐ Read ☐ Demonstrated 

Monthly Visual Check that 
staff are in compliance with 
training  

January ☐.     February ☐.      March ☐.     April ☐.    May ☐.       June ☐ 

July ☐.        August ☐.       September ☐.     October ☐.     November ☐  

December ☐  

I have completed the above training and feel confident that I can implement these protocols 
 
Employee Name:___________________________________  
 
Employee Signature:________________________________ Date:________________________ 
 
Supervisor’s Name:_________________________________  
 
Supervisor’s Signature:______________________________ Date:________________________ 



Material Safety Data Sheets for Cleaning Products 

 
Products: 

 Pink Pearl (Liquid Soap Hand Cleaner) 
 One Step Hand Sanitizer (Alcohol) 
 Visibly Clean Hand Sanitizer Clean Fresh 
 On the Mark 
 Hand Sanitizer 
 Enviro Care Neutral Disinfectant No Fragrance 
 Oxivir Five 16 Concentrate 
 Clorox Performance Bleach 
 Oxivir TB 

 


